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                                                                 APPENDIX 3                    SUPPLEMENT TO VOL I

                                                                                                        TREASURY FINANCIAL MANUAL


Journal Voucher

A JV should be used to document an adjustment to the SGL. For audit purposes, the JV provides evidence that supports the transaction. In addition, it is an adequate reconciliation tool. The JV shown below indicates the minimum information that should be included on the JV.
JOURNAL VOUCHER

(JV #_______)



SGL Account

Debit Entry $
Credit Entry $


Total



JV # ___________Continued

Description:_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Date:______________________

Prepared by:______________________________

Approved by:_____________________________
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